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S.M.I.T.H
Safe, Motivational, Inclusive, a Team and Happy

         Job Description
Job title:
Higher Level Teaching Assistant (HLTA) – Cover Supervisor (Level 4)
Reporting to:
Senior Leadership Team and Headteacher
	Main purpose of the role

	To work with teachers as part of a professional team to support learning activities for classes.  The primary focus will be to work under the professional direction of a teacher and within an agreed system of supervision in delivering lessons set by or with teachers. Will have specialist skills and line management responsibility for other support staff.



	Core responsibilities and tasks

	1. Prepare and deliver learning and assess, record and report on development, progress and attainment resolving all but the most complex problems independently.

2. Under an agreed system of direction and supervision carry out timetabled PPA cover for class teachers. 

3. Provide short term unplanned cover supervision of classes. 

4. Use teaching and learning objectives to plan, evaluate and adjust lessons/work plans as appropriate within agreed systems of supervision. 

5. To use behaviour management strategies in line with the school’s policy and procedures, which contribute to a purposeful learning environment.

6. Assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ learning.

7. Deliver learning activities to pupils, adjusting activities according to pupil responses/needs.

8. Provide particular and skilled support to pupils with severe learning, behavioural, communication, social, sensory or physical difficulties.

9. Provide particular and skilled support to all pupils in a particular learning area.

10. Support the role of parents in pupils’ learning and contribute to/lead meetings with parents to provide constructive feedback on pupil progress/achievement etc. 

11. To manage the work, deployment and development of other support staff.

12. Support pupils with Individual and educational Health Care plans.

13. Responsibility for the preparation, maintenance and control of stocks of materials and resources.

14. Liaise with staff and other relevant professionals and provide information about pupils as appropriate.

15. Yard duty and management of yard organisation.


	Indicative knowledge, skills and experience 

	· Completed a common core programme of induction for working with children

· Working in accordance with relevant occupational standards, knowledge /skills and the agreed local competency framework 

· Meet Higher Level Teaching Assistant standards



	Additional Information

	This role will be at a senior practitioner level matching HLTA standards and status covering additional tasks above other Learning Support levels. Will have specialist skills as for level 3 including supervision/lead responsibilities.



